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. Maximizing

i Productivity in
Everyday Work using
Microsoft Copilot
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Content Summarization Simplify Meeting Management

41

With Copilot in Microsoft Teams, easily
summarize key discussion points and
generate meeting minutes within a click,
ensuring no important details are missed.

Effortlessly summarize key points from a
draft content, quickly improving efficiency
and clarity in your work.
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Stay on Top of Email and Chats ﬁ Boost Data Retrieval and Search é@%

Improve your document retrieval process
with Copilot’'s making it easier to find
important files and information swiftly.

Use Copilot to summarize email and stay
updated on critical conversations, ensuring
you're always in the loop.
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